






Phone-Free Education
[image: A logo of a lion and a knife]Funding forms
Please note: all forms must be signed and submitted for funding to be processed
[image: ][image: ]

Phone-Free Education funding 2026-27 terms and conditions
Name of School: Click or tap here to enter text.
Project Lead:	Click or tap here to enter text.	
Grant Amount being claimed: Click or tap here to enter text.
TERMS AND CONDITIONS FOR THE PROVISION OF GRANT FUNDING
We understand that we must:-									
· use the grant solely for the above project in accordance with the Phone Free Education campaign and will keep a record of expenditure. 
· return the grant if the project does not proceed; 
· notify the Commissioner in the event that any match funding outlined in the application is withheld or required to be repaid and advise of the impact on the project.  Copies/evidence of this match funding should be available on request;
· meet the project timescales unless agreed to the contrary by the Commissioner in writing. The Commissioner must be informed of any delays in the project.
· Maintain and operate effective monitoring and financial management systems; and keep a record of expenditure funded partly or wholly by the Grant and retain all accounting records relating to this for a period of at least six years after the end of the Funding Period. Accounting records include original invoices, receipts, minutes from meetings, accounts, deeds, and any other relevant documentation, whether in writing or electronic form. 
· The PCC reserves the right to request expenditure and income relating to this grant and project
· deliver the outcomes outlined in the application and complete the monitoring report provided to share the results of the project to the Commissioner.
· indemnify the Commissioner for any costs, claims, damages or losses which arise as a result of our negligence or out of any breach by us of these terms (indemnify broadly means to be responsible for and to compensate the Commissioner);
· provide the Commissioner with the details of a nominated person who will act as a single point of contact for the duration of the project (this shall default to the details on the applicant email where further information is not provided);
· assist and co-operate with the Commissioner to comply with his obligations under the Freedom of Information Act 2000 whenever a request is made for information which relates to or arises out of this grant;
· comply with the requirements of Data Protection legislation in connection with the protection of personal data; use the logo of the Police and Crime Commissioner on all advertising and other literature associated with the Project; and
We accept that:-
· the Commissioner may require return of all or part of the grant funding in the event that the project is not delivered in accordance with the application and these terms and conditions;
· the Commissioner accepts no liability to us or any third party for any costs, claims, damages or losses, however they are incurred, except to the extent that they arise from personal injury or death that is caused by the negligence of the Commissioner; and 
· payment of the grant will be made in arrears within 30 days of receipt by the Commissioner of the signed pro-forma and appropriate bank details.

At the conclusion of the project the Commissioner requires any unspent funding to be returned.
If the Grant Recipient takes any action that the Commissioner perceives might damage the reputation of the Commissioner or his office (whether in connection with the project or not), then the Commissioner reserves the right to withdraw support from the project and request the return of the grant funding.

Signed     Click or tap here to enter text.	                          Date  Click or tap here to enter text.
Project lead  Click or tap here to enter text.
For and on behalf of the grant recipient 



New supplier form
REQUEST FOR SUPPLIER DETAILS
	Full Supplier Name*

	

	Supplier Address*



	

	Post Code*
	

	Telephone Number*
	

	E-mail address for Purchase Orders
	

	E-mail address for Remittance Advice
	

	Company Registration Number
	

	Supplier VAT number
	

	Is the supplier Registered with HMRC under the Construction Industry Scheme (CIS)
	Yes/No

	If Yes to the above please provide either
· UTR (Unique Tax Reference)
· National Insurance Number (Sole Traders only)
	

	Is the supplier an SME (Small and Medium Enterprise - less than 250 employees or less than £50m turnover)
	Yes/No



*Required information

BANK DETAILS
Payments will be made by BACS
	Account Name
	

	Sort Code
	

	Account Number
	

	Signed by
	

	Job title
	

	Email address
	

	Contact Number
	





Reimbursement funding request

School Information 
School Name Click or tap here to enter text.
School Address and Postcode Click or tap here to enter text.
Lead Contact Name Click or tap here to enter text.
Lead Contact Email Click or tap here to enter text.
Number of Pupils on Roll  Click or tap here to enter text.
Local authority where the school sits (double click in the box to check)
☐ Cheshire West and Chester     ☐ Cheshire East      ☐ Halton       ☐ Warrington

Funding Claim Details
Reimbursement rates are: £8.75 per FSM pupil and £3 per pupil for all other pupils.
	Funding Request
	

	a. Total number of pouches ordered 
	

	b. Total cost of pouches purchased
	£

	c. Number of pupils on FSM
	

	d. Number of other pupils
	

	e. Reimbursement request for FSM (£8.75 x the number of FSM pupils)
	£

	f. Reimbursement request for all other pupils (£3 per pupil for all other pupils not including FSM)
	£

	g. Total Reimbursement request (e+f)
	£



School Declaration
I confirm that:
· The pouches have been purchased solely for the phone free school initiative
· The information provided in this claim is true and accurate
· Supporting evidence (e.g. invoice from supplier) is attached for audit purposes.

Signed: Click or tap here to enter text.

Date: Click or tap here to enter text.
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